
Please photocopy this form 
 

Access Lock & Key Service  
Lock Order Form 

 
 
Access Account Number  ____________________       Dealer Name  _____________________________ 
 
Purchase Order Number  ________________     Date & Time of Order _______________________ 
 
Contact Name  ____________________________        Contact Tel. Number: _______________________ 

 
 

PLEASE WRITE IN BLOCK CAPITALS USING BLACK INK 
ONE LOCK  ONLY PER FORM PLEASE 

 
 

LOCK PART NO.  

DESCRIPTION OF LOCK                             
(DOOR, IGNITION, BOOT ETC.)  

MAKE OF VEHICLE 
 

MODEL & YEAR OF VEHICLE 

KEY NUMBER IF YOU REQUIRE A KEY OTHER THAN THE BASIC KEY    
THAT COMES WITH YOUR CODED LOCK,                       

PLEASE COMPLETE THE FOLLOWING SECTIONS. 

QNTY. 

TYPE OF KEY REQUIRED                          
(GENUINE, NON-GEN, LASER, TRANSPONDER ETC.)  

KEYBLANK PART NUMBER                
(GENUINE KEYS ONLY)  

CHASSIS NUMBER   (TOYOTA DEALERS   
(IF KEY NUMBER REQUIRED)                   ONLY) 

                 

 
Royal Mail Special Delivery postage charges will apply  

(Royal Mail Special Delivery is guaranteed next working day – Saturday delivery available at extra cost) 
 

PLEASE ENSURE ALL SECTIONS OF THIS FORM ARE COMPLETED.   
FAILURE TO DO SO MAY CAUSE DELAY IN PROCESSING. 

 

Fax: 01843 209201 
 
 
F:\TEMPLATES\Lock Order 
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For office use only: 
 
Date Rec'd:      ___________ 
 
Time Rec'd:     ___________ 
 
Picked By: 
 
Coded By: 
 
Packed By: 
 

For office use only: 
 
Additional Comments: 


